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INTRODUCTION 

ime management refers to range of 

skills, tools and techniques used to 

manage time when accomplishing 

specific tasks, projects and goals. This set 

encompasses a wide scope of activities and 

these include planning, allocating, setting 

goals, analysis of time spent, monitoring, 

organizing, scheduling and prioritizing. 

Time Management is a process of planning, 

controlling, of time so as to achieve 

effectiveness and efficiency in achieving one’s 

goals related to job and other areas. 

Importance of time management 

Time management is very important to every 

individual as it increases productivity, reduces 

stress, improves self-esteem and helps to 
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Time management is very important to every individual who aspires to become an achiever. 

Time is limited, irreversible and very essential resource to all. Due to the impact of modern 

lifestyles student’s time consumption is diverted to other activities rather than towards their 

studies. The students in the formal education are always involved in attending the classes, 

submitting the assignments and project, writing their internal exams, external examinations 

and other extracurricular activities. Due to these daily routine and essential works, majority 

of the students do not concentrate on their goals. If they properly manage their time right 

from the starting of their first class of that respective academic year then they can achieve 

their goals successfully. In this particular paper, the time management, its importance, 

different time management techniques and review about the impact of time management 

on academic performance of students is presented. 
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achieve balance in life. It also increases self 

confidence, helps you to reach your goals, 

helps in effective use of resources and in better 

decision making. 

Time management techniques 

There are different time management 

techniques given by different scientists. The 

application of these techniques in daily 

activities and to achieve short term and long 

term goals can be beneficial to the aspiring 

students for good academic performance.  

Time  management technique Scientist   name 

Pomodoro Technique  Francesco Cirillo  

Getting Things Done (GTD)  David Allen  

Important-Urgent Matrix  Stephen Covey  

Pareto Analysis/80–20 rule  Pareto  

Rapid Planning Method (RPM)  Anthony Robbins  

168 Hours  Laura Vanderkam  

Do It Now  Steve Pavlina  

Do It Tomorrow  Mark Forster  

Eat that Frog  Brian Tracy  

Source: https://www.usa.edu/blog/time-

management-techniques/ 

Review of impact of time management on 

academic progress of students: 

There was a significant and positive relation 

between time planning, time management and 

academic performance of the students.  There 

was a low and positive relation between time 

consumers and academic achievement 

(Kaushar, 2013). The time management is 

highly related to the academic performance of 

the university students. There was a significant 

and positive relation between time planning, 

time management and academic performance 

of the students. There was a low and positive 

relation between time consumers and 

academic achievement (Nasrullah & Khan, 

2015). Gender and races of students showed no 

significant differences in time management 

behaviours. While year of study and faculty of 

students reveal the significant differences in 

the time management behaviours. Meanwhile, 

all the time management behaviours were 

significantly positively related to academic 

achievement of students although the 

relationship is weak. Time planning is the most 

significant correlated predictor (Razali et 

al 2018). There is significant and positive 

relationship between time management and 

their academic performance. The findings 

reported in this study justify the importance of 

time management to academic performance. 

Thus, adequate emphasis should be given to 

improve students’ ability to manage their time 

effectively and efficiently in order to gain 

academic excellence. The finding of the study 

has practical implication especially for 

students, parents, and the university authority 

by demonstrating the various techniques of 

time management skills, and should engage 

students in different programs that help them 

to manage their time efficiently. This study has 

also confirmed that the external motivation has 

no real effect on students’ academic 

performance (Hamzah, et al, 2014). Students 

find themselves procrastinating on tasks they 

do not like but must be done. It was found that 

although time management behaviours seemed 

to influence academic performance, they only 

accounted for a small percentage of the 

variability of the cumulative GPA, implying 

that there are other factors, like  study skills, 

problem solving, socio-economic and 

personality, that need to be explored. (Adams 

& Blair, 2019). 

CONCLUSION: 

From the above studies it is very prompt that, 

the students who have time management habit 

have good academic performance when 

compared to their contemporaries who are 

time consumers. Some other studies noticed 

that, time management behaviour accounted 

for a small percentage of the variability of the 

cumulative GPA and there are other factors 

that affect academic performance which need 

to be explored.  It is evident from the 

experiences of many scientists and intellectual 

people that time management is one of the very 

important tools for an individual’s success. 
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